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Bottom Line Up Front (BLUF)

« GCSS-Army is very different from your STAMIS.

* You need up-front training to get ready for your installation
of GCSS-Army.

* Follow the instructions provided in this brief to get you to
the exact training that fits your use of GCSS-Army.

* Once you register for the GCSS-Army WBT course, you
can begin the WBT training modules you will need to take,
based on your job role and use of GCSS-Army features.

 The knowledge you will gain about GCSS-Army through
these WBT lessons will be of personal benefit to you as
you join the Army’s transition to its new logistics system.
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Accessing ALMS via the AKO

1. From the browser home page,
type https://www.us.army.mil
and press ENTER.

Edit  Wiew Fawvorites  Tools  Help

s

File

== Favarites

' - -
KNOWLEDEE [i| = I I J ok || S
|

YOU ARE ACCESSING A U.S. GOVERNMENT (USG) INFORMATION SYSTEM (IS) THAT IS
PROVIDED FOR USG-AUTHORIZED USE ONLY.

By using this IS (which includes any device attached to this 15), you consent to the following
conditions:

The USG routinely intercepts and monitors communications on this I5 for purposes including,
but not limited to, penetration testing, COMSEC monitoring, network operations and
defense, personnel misconduct (PM), law enforcement (LE), and counterinteligence (CI)
investigations.

2 . When the AKO portal AL any time, the USG may inspect and seize data stored on this IS.

Communications using, or data stored on, this IS are not private, are subject to routine
H 11 1] maonitoring, interception, and search, and may be disclosed or used for any USG-authorized
appears, click “I Accept”.

This 15 includes security measures (e.qg., authentication and access controls) to protect USG
interests—not for your personal benefit or privacy.
Notwithstanding the abowve, using this IS does not constitute consent to PM, LE or CI
investigative searching or monitoring of the content of privieged communications, ar work

T| p Set the AKO address as product, related to personal representation or services by attorneys, psychotherapists, or |
3 . 0 . clergy, and their assistants. Such communications and work product are private and
a Fa_vonte on the Fa_vontes confidential. See User Agreement for details.

menu in your browser. C 1Accept D

Other DoD Service Portals
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Login to the AKO (1)

Two more steps will get you from the AKO portal to the Digital Certificate screen.

| don't have a CACIPIV 1. From the AKO portal, insert your
CAC card and click Sign In.
Sign in using your CAC/PIV 2. Click to select a Digital Certificate,
@E Insert your CACIP into the card reader, then Sign in. then click OK.

T Low Bandwidth
[T Sign in directly to Webrmail

Hawing trouhle accessing ARKO?
Choose a digital certificate 7] x|

— Identification
'j The website wou want to view requests identification.
L

New to AKO? Sign up

Please choose a certificate,

Create Account with CAC Name | Issuer |

Name and issuer removed
for privacy purposes.

Note: You must have a valid AKO ID
in order to take GCSS-Army WBT
classes for credit.

Mare Info... | Wiew Certificate. .. |

(04 I Zancel |

i
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Login to AKO (2)

ActivClient Login

Actividentity
ActivClient

1. Enter your PIN and then click OK.
2. When the AKO Main Menu appears,
click the Self Service option in the

Please enter wour PIM,

PIN |

menu bar.

—y -
@ y - @ https:,l',l'www.us.army.mil,l'suite,l'designer;jsessiu:unid=C?C41DEE?FEDBMSES?SDF?&BEQ

File Edit Wiew Favorites Tools Help

Note: You must enter a valid
PIN in a maximum of three (3)
attempts, or your ID will be
locked out.

5. Favorikes T Army Knowledge Online - david.drutz (CAC Session)

Home - l-'hr Account *  Favorites *  Quick Links ~  Self Service -
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Accessing the ALMS from the Self-Service Menu

Self service =

Antivirus Services My Medical

Arrmy e-Cormmerce My Medical Readiness
O Pubs & Forms My MilPay

My Bernefits My Personnel

My Clothing My Pet

My Dertal My Reference

My Dioctrine My Safety

My Education My Security

My Farnily

Note: There will be other
options in windows on the
My Training page. Find the
one with the ALMS logo, as
shown.

In the Self Service Menu, click “My Training”.
When the ALMS window appears, click the
ALMS logo.

See p.10 for the new ALMS portal.

End of Topic
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Accessing the ALMS Directly

You can also access the ALMS directly (without going through AKO).

ff'ﬁitEMinder Password Services - Windows Internet Explorer provided by Morthrop Grumman Corporation

e =
@ i ‘ L5 https:,l',l'www.lms.arm';.-'.mil)

File Edit Miew  Favarike ooz Help

y SN e S NN N e

Note: Secure login (https).

AVAW

Sign into ALMS without 2 CAC

(USARNY)" 134g anmy LEARNING MANAGEMENT SYSTEM
Sign in using your AKO ID/PASSWORD Sign in usmg your CAC/PIV

Username: I

Password: I

Signin |

1. Open your browser and navigate to https://www.Ims.army.mil.

2. Insert your CAC into the reader. Click Sign in with CAC.
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Accessing the ALMS Directly (2)

Digital Certificates

Choose a digital certificate E: d |

r~ Identification

) The website you want to view requests identification.
« \ Please choose a certificate.

Name | Issuer ] ActivClient Login

Name and issuer removed
for privacy purposes.

?
Actividentity
ActivClient

Flease enter wour PIM,

PIN |

More Info... | ViewCertﬁicate.<.|
oK I Cancel
OK I Cancel ] —7 _
—

1. Select a digital certificate and click OK.
2. When the ActivClient Login screen appears, enter your PIN and click OK.

Note: You must enter a valid PIN in a maximum of three (3) attempts, or your ID will be locked out.
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ALMS Selection Page

[ .5.ARMY | The Army Learning Managment System

Go To
Mandatory
Training

Go To
ALMS
Homepage

Click here for acce

SS

Click to leave the ALMS

i i x|
% Do you want to view only the web tent that was deli d
A5 securel ly?
This bp age containg content th t ill nat be delivered using a secure HTTPS
connection, wh h Id compromise the security of the entire webpage.
Mare Infa Wes No |
SN~

click “No”.

If you receive a Security Warning,




GCSS-Army WBT Quick Reference Guide

Mandatory Courses

Mandatory Courses

» The Mandatory Training option shows all mandatory courses for that user.
» GCSS-Army WBT courses are not found under the Mandatory Training option.
» If you access this page by accident, click the “Go To ALMS Homepage” button.

(U.S.ARMY | The Army Learning Managment System

Select a course

Mandatory Course Name
Combat Diver Qualification Course [

Go To Print
ALMS Certificate of Exit
Homepage Completion

Note: The Exit option will take you completely out of the ALMS.
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ALMS Tutorial Video

The first time the ALMS Home Page loads, you will see this message.

Message from webpage

1 ‘ou are about to view a five and half minutes tutorial designed to show vou how ko find, register, play, and get credit For wour training on the Army Learning Management Syskem (ALMS). Viewing of this entire presentation is a one
. time requirement For all Army users. IF vou exit before completion wou will be routed back ta the decision page. Upon completion of the video please click on the Finish Yideo Tutorial button below the video.

* You MUST watch this video COMPLETELY ONE TIME before you can access the ALMS Home Page.
* If you leave the video before completing it, you will have to start over from the beginning.
* The video does NOT require any special software to run, and will start automatically.

Overview of the Army
Learning Management
System (ALMS)

06 6

/

4] ©060 0

T T P—

é/—‘ —

Tutorial Video — 15t screen

Playback/volume controls:

=

Q000 O®OC

Sound Up/Down (press for slider)
Pause/Play b

Slider (drag to advance)
Slider (right side)

Rewind to beginning

Fast Forward to end

Hide player window
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ALMS Home Page

13

When the video has completed, click the| _ Finish Video Tutorial__| button to go to the ALMS Home Page.

Calendar | Terms of Use | Help | Log Out Welcome

ALMS

The Army Learning Managment System

My Home Course Search Execute Training =~ Mandatory Training Training History User Tools Reports

Configure This Page

c o j I ‘ S - | IClick the "Check Browser Settings” button in the "Help”
SIESeitefalon | St lportlet below to be sure your pop-up blocker is disabled.
I Show exact matches only Browser pop-up windows must be enabled.
Starting Iln Next Six Months j Locations IAny Location j Internet Explorer Users: Click the "Check Browser

ISettings” link to make adjustments.

Advanced Search

Mandatory Training Courses

To re-run the tutorial from the

I — ALMS Home Page, click here.
Army Training Help Desk (ATHD)

Calendar
Collaborative Army Training

Enrollments

Course/Phases and Certifications

Detailed Training Records
Tasks

MOS /AS1/S0QI Job Qualifications

Communities

Profile

L. S|

End of Topic




GCSS-Army WBT Quick Reference Guide

Registering for GCSS-Army Courses

Registration for GCSS-Army Courses begins in the
Course Search portlet |

Calendar | Terms of Use | Help | Log Out

I'l']- The Army Learning Managment System

Wy Home Course Search Execute Training Mandatory Training Training History User Tools Reports

Configure This Page

IClick the "Check Browser Settings” button in the "Help” portlet below to be sure your pop-up blocker is disabled. Browser pop-up
windows must be enabled.

Course iteration » | |' Search \

I show exact matches only

Starting |In Mext Six Months = Locations | Any Location 'I

Internet Explorer Users: Click the "Check Browser Settings” link to make adjustments.

Advanced Search

Mandatory Training Courses

Enrollments

Course/Phases and Certifications ALMS Tutorial

Check Browser Settings

I ——— ATRRS
. L Army Training Help Desk(ATHD)
Detailed Training Records
Calendar

Tasks

Collaborative Army Training
MOS/ASI/SQI Job Qualifications

Communities

Profile

Note: Be sure that your pull-down menu (above) reads My Home.
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Searching for GCSS-Army WBT Courses

Course Search Portlet
» Set the search parameters as shown below and click the Search button
* One result will appear when searching for “gcss” (GCSS-Army ALL - V2.0)
» Click GCSS-Army All — V2.0 for course details or click Register to continue

| Course iteration > lgcss Click Here
I show exact matches only
Advanced Search
O Not Here

Starting |In Mext Six Months j Locations |Any Location j
Do not use the Advanced Search option

Search
Advanced Search | Search Tips
|Cnurse Iteraticnsj |gn:ss | Search |
I Show exact matches only
Starting |Ir1 Mext Six Months j Locations |An'_-,r Location j
Showing 1 out of 1 results for "geoss”
Sort by IReIeuance j 40 results per pagej
‘uﬂ GCSS-Army All - V2.0
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Displaying the GCSS-Army WBT Course Iteration Details

There are eight Modules that make up the GCSS-Army ALL - V2.0 course.

Item 1 : GCSS-Army-Module 000-Commeon Core Print | Export | Modify Table :

Title ID, Version Type Location Language Start Date End Date Click the GCSS-Army All - V2.0
GCSS-Army- 00041774 Web Based English button to see the course modules.
Module 000- Training

Common Core

e

Note: Scroll down to see the Back

Print |
It ¥ : GCS55-A -Module 008-End Of C WBT — . .
Su?"a.rn:ayr us,rzuumwhr e ! e Export | Modify Table to search results button. Click this
Title ID, Version Type Location Language Start Date End Date button to return to the previous

GCSS-Army- 00031652 Web Based English
Module 008-End Training
Of Course WBT
Survey 05/2012

screen for registration.

N

e

| Back to search results |

Z

L e W i W WP AP, [, W0 S R e R B o i T e e B

GCSS-Army All - V2.0
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Creating an ‘Order’

The Create Order screen will appear showing seven (7) modules.

Create Order

Select the choices for your Course Iteration

Title GCSS-Army All - V2.0
1D 00019345
Description

Item 1: GCSS-Army-Mod 0-Common Core

05/2012
Select Title

o GCS5-
Army-
Module
008-End
of
Course

ID, Version Type

00031652 Web
Based
Training

English

WEBT
Survey
05/2012

Select Title D, Version Type
oy GCS55- 00041774 Web English
Army- Based
Maodule Training
000-
Common

Location Language Start Date End Date Actions

Print | Export | Modify Table

N P ST '\——JWV\\__.NW |

Item 7: GCSS-Army-Module D08-End Of Course WBT Survey

Export | Modify Table

Location Language Start Date End Date Actions

Continue Registration | Cancel

\

Do not attempt to unselect any of the Modules.

Note: Mod 007 is missing. This is OK.

Click Continue Registration.

Thel Processing
(grayed out).

|button will appear
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Registration Confirmed

The Registration Confirmation screen will appear showing seven (7) modules confirmed.

Registration Confirmation

Printer Friendly Version

Order Contact

Billed To
Order Status Confirmed
Order Number 13465837

Order Items
Title Learners Delivery Type  Status Actions

= GCSs-Army all - V2.0

_______ GCSS-Army-Module 001-Retail Web Based Confirmed Notes
Supply Training
_______ GCSS-Army-Module D00- Web Based Confirmed Notes
Common Core Training
_______ GCSS-Army-Module D02- Web Based Confirmed Notes
Material Management Training
_______ GCS5-Army-Module 003/004- Web Based Confirmed Notes
Organizational Supply Training
_______ GCSS5-Army-Module D0&- Web Based Confirmed Notes
Finance Training
_______ GCS5-Army-Module 008-End Of Web Based Confirmed Notes
Course WBT Survey 05/2012 Training
_______ GCSS-Army-Module 005- Web Based Confirmed Notes Note: Mod 007 is
FeSr e Training missing. This is OK.

Go o trolments | ) | Click Go to Enrollments.
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Opening the My Enrollments Table

Open all levels of the My Enrollments table by clicking the “+” signs.

My Enrollments

Cataloged Learning External Learning

Sort | Alphabetically j W Group courses by course/phase/certifications and curricula

Please use Course/Phase/Certification Name to search for all offerings belonging to a Course/Phase/Certification. Please
enter the name of the Course/Phase/Certification Name in the input box next to Course/Phase/Certification Name. Use
Course Offering Title if you want to search course offering enrollments.

Course Offering Title I

Course/Phase/Certification I
Name

|‘ Search ‘

¥ GCSS-Army-AlLL ALMS Based more actions

Phase 1-0% Completed
Selected Path: Phase 1

Eli« GCSS-Army-ALL ALMS Based more actions
®

N
Phase 1-0% Completed
Selected Path: Phase 1

equired: Module 1 (Progress: 7 of 7 learning items required. 0 of 7 completed)

i« GCSS-Army-ALL ALMS Based more actions

]
Phase 1-0% Completed
Selected Path: Phase 1
Assigned By:
[ pequired: Module 1 (Progress: 7 of 7 learning items required. 0 of 7 completed)
| GCSS-Army-Module 000-Common Core (00041774)
Duration: 00:00 hours

[ Launch | more actions

Status: Confirmed ( Registration Date: 05/16/2013 )
Course Iteration Name: GCSS-Army All - V2.0

1. Click the “+” sign to expand
the course into its modules.

2. Click the “+” sign to expand the
module into its requirements.

3. Click the “+” sign to expand
the requirements into
lessons (see next page).
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Launching Lessons

Now that you have registered, you may begin the GCSS-Army WBT lessons.
When the module is completely expanded, the Launch buttons will appear.

= b« GCSS-Army-ALL ALMS Based more actions
| ®

FPhase 1-0% Completed

Selected Path: Phase 1

Assigned By:
[—| Required: Module 1 (Progress: 7 of 7 learning items required. 0 of 7 completed)

[=li= Gess-Army-Module 000-Common Core (00041774) [ Launch | more actions
Duration: 00:00 hours

Status: Confirmed { Registration Date: 05/16/2013 ) C“Ck th|S

Course Iteration Name: GCSS-Army All - V2.0

Content: GCSS-Army Mod 0.0 - GCSS-Army Overview 010813 QUFM I bUtton tO Start the
Status: Mot Evaluated (Unlimited attempts) - - 1St |e530n |n the

Content: GCSS-Army Mod 0.1.1 - Basic Navigation 030113 | Sp— |
Status: Not Evaluated (Unlimited attempts) - - mOd u Ie

Content: GCSS-Army Mod 0.1.1 - Basic Navigation Exam [JAVA] 11/27/2012 |" Launch |
Status: Mot Evaluated (Unlimited atkempts) - -
Content: GCSS-Army Mod 0.1.2 - Intermediate Navigation 010913 | LauE |
Status: Mot Evaluated (Unlimited attempts) -
Content: GC55-Army Mod 0.1.2 - Intermediate Navigation Exam 031113 | Launch |
Status: Mot Evaluated (Unlimited attempts) -
Content: GCSS-Army Mod 0.2 - Using GCSS Army Reports 010813 | p— |
Status: Mot Evaluated (Unlimited atkempts) -
Content: GCSS-Army Mod 0.2.1 - Use GCSS - Army Reports Exam |" Lauﬁ "|

11/27/2012
Status: Mot Evaluated (Unlimited attempts)

Next [»]

We recommend that the Core Curriculum (MOD 000) be taken in order (Overview,
Basic Nav, Intermediate Nav, Reports). Other modules may be taken in any order.

Note: This completes the Registration portion of the GCSS-Army WBT.
You may begin the lessons immediately.
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Which Modules Do | Take?

Now that you have registered, you may begin the GCSS-WBT lessons.
A set of lessons is called a Module.
A set of Modules (plus its exams and survey) is called a Plan of Instruction (POI).

All GCSS-Army users must complete the POI by completing the following sections:

e Core Curriculum — Four lessons relevant to most system users.

e Functional Area (Overview) — A short introductory lesson to introduce an area of
specialization, such as Retail Supply or Finance.

e Functional Area (Additional) - Lessons developed to introduce a particular
concept (such as the Spending Chain for Finance). Not available for every
Functional Area.

e Exams — Multiple choice assessment tools to measure how well the student
understood the materials. There is no exam for the GCSS-Army Overview lesson
or for the EUM+ Overview.

e Survey — Feedback form for constant improvement of the WBT materials.
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Which Modules Do | Take?

Do | have to take all seven modules? Where do | start?
Start at the top with the Core Curriculum.

The Core Curriculum consists of WBT material relevant to most users of the
system. Modules include:

1.

2.

on g

GCSS-Army Overview — A history and high level explanation of the GCSS-Army
program.

Basic Navigation — The absolute necessities of entry and exit (logon / logoff),
moving to and through menus and tables, how to create and use favorites, how to
get help, etc. Simulations (guided learning) are also introduced.

Intermediate Navigation — Tips on sorting, filtering, finding; variants, layout, fields,
and data manipulation.

Using EUM+ - An introduction to GCSS-Army’s very powerful online Help system.
Using GCSS-Army Reports — An introduction to the look and feel of GCSS-Army

reports; how to read, generate, 'drill down', manipulate variants, format, print,
transfer, and store report information.




GCSS-Army WBT Quick Reference Guide

Which Modules Do | Take?

| finished the Core Curriculum! What's next?

For students in Retail Supply jobs:
Take the Retail Supply Overview (MOD 001)
» Warehouse - SSA Receiving, storing, and issuing goods
» Warehouse Managers - Stock control, inventory, and reporting

For students in Materiel Management jobs:
Take the Materiel Management Overview and Processing Material Through
GCSS-Army (MOD 002). [If you have time, take the lessons in MOD 001 as well.]
» Supply Management | - Below SSA, Plant 2000
» Supply Management Il - SSA & Above, Plant 2001

For students in Finance jobs:

Take the Finance Overview and Spending Chain Overview (MOD 006)
* Resource Management - Daily/Weekly Activities, Budgeting, CM, P/E, Y/E Close
* DFAS | - Process Journal Vouchers, P/E Close, Y/E Close
* DFAS Il - Cash Balancing (UMC), Cash Balancing (UMD)
* DFAS Il — Navigating Financial Reports (optional elective)
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Which Modules Do | Take?

My job isn’t listed above. What do | take?
For jobs in other areas, complete one of the following modules.

| For students in Organizational Supply jobs:
Take the Organizational Supply Overview (MODs 003/004).

» Property Book - Displaying, authorizing, transferring, requesting & receipting of equipment
* Asset Visibility - Displaying organizational data as it relates to materiel, viewing a materiel
BOM, verify assigned NIIN/LINs
» Unit Supply - Displaying, transferring, managing, inventorying, requesting and receipting of
supplies and equipment
» S4 - Displaying organizational data as it relates to materiel. Conduct due diligence, view a
hand receipt, manage reservations from units

For students in the Maintenance Functional Area, including:

Take the Maintenance Overview (MOD 005).
» Parts Record Clerk - Weapon/equipment systems configuration and equipment readiness
reporting, dispatch process, maintenance notification, and work order processing
» Ground Maintenance Managers - Reporting tools used for planning resources for
maintenance activities and analysis for equipment readiness
» Master Drivers - Processes to record and maintain operator qualification profiles. Print
Operator Permits and generate Qualified Operator reports
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Which Modules Do | Take?

| don’t fit into one of the preceding categories.

For Access Administrators:
e Lessons DUA-1 and DUA-2. Contact GCSSArmyTraining@ngc.com for details.

For new GCSS-Army personnel and new instructors in the GCSS-Army program:
* All modules, all areas.

For Army leadership (Commanders and Senior Staff):
* MOD 000 (or at least the Overview of GCSS-Army [1st lesson]).

NOTE: All modules are available for all students. Please complete your POI first, then feel free
to study other materials as time allows. Exams do not have to be taken in other modules unless

a certificate is desired.

Please do NOT ‘drop’ modules from your Table of Enroliments. Lessons not completed will
automatically disappear from the table after 180 days. ‘Dropped’ lessons cannot be re-registered
by the student and require advanced Help Desk support to resolve.

End of Topic

25
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Launching Lessons

If you exit and re-enter the ALMS system, you will have to navigate back to
your Enroliments Table in order to launch your lessons.

- i Calendar | Terms of Use | Help
LMS i

| l.S._ﬂ_I'I']. The Army Learning Managment System

My Home Course Zearch Execute Training thandatary Training Training History User Toaols Reports

ICourse iteration 'I I [ search |
I show exact matches only
Starting IIn Mext Six Months j Locations IAny Location 'l

Advanced Search

Course/Phases and Certifications

Click the Enroliments option under the
Execute Training portlet to restart your
Enrolliments Table.
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Launching Lessons

The course offering will be ‘collapsed’ in its default configuration (see p.19).
Be sure to click all plus signs (+), so that the Launch buttons will appear.

= GCSS-Army-ALL ALMS Based more actions
®

FPhase 1-0% Completed
Selected Path: Phase 1
Assigned By: f

[—| Required: Module 1 (Progress: 7 of 7 learning items required. 0 of 7 completed)

[=li= Gess-Army-Module 000-Common Core (00041774) [ Launch | more actions
Duration: 00:00 hours

Status: Confirmed { Registration Date: 05/16/2013 ) C“Ck th|S

Course Iteration Name: GCSS-Army All - V2.0
Content: GCSS-Army Mod 0.0 - GCSS-Army Overview 010813 1 button tO Start the
Qunch | I
Status: Mot Evaluated (Unlimited attempts) - - .
st
Content: GCSS-Army Mod 0.1.1 - Basic Navigation 030113 | Sp— | 1 Iesson In the

Status: Not Evaluated (Unlimited attempts) - - mOd u Ie

Content: GCSS-Army Mod 0.1.1 - Basic Navigation Exam [JAVA] 11/27/2012 |' Launch ‘|
Status: Mot Evaluated (Unlimited atkempts) - -
Content: GCSS-Army Mod 0.1.2 - Intermediate Navigation 010913 | Launch |
Status: Mot Evaluated (Unlimited attempts) -
Content: GC55-Army Mod 0.1.2 - Intermediate Navigation Exam 031113 | Launch |
Status: Mot Evaluated (Unlimited attempts) -
Content: GCSS-Army Mod 0.2 - Using GCSS Army Reports 010813 | EE— |
Status: Mot Evaluated (Unlimited atkempts) -
Content: GCSS-Army Mod 0.2.1 - Use GCSS - Army Reparts Exam [ Launch
11/27/2012 y
Status: Mot Evaluated (Unlimited attempts)
Next [»]
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Table of Contents

Clicking the Launch button displays the lesson Table of Contents, which has one or
more entries. To start the lesson, click the hyperlink in the Table of Contents.

However, if the cover page appears to the right of the Table of Contents, start the
lesson by clicking the green arrow instead of the hyperlink.

Table of Contents . A
GCSS-Army Overview The Progress Indicator will fill

GCSS5-Army Overview ©< ::| when you complete the lesson.

The table below shows how to

read it.
Box Fill Course Progress Color B&W
Empty/none Course not started None None
Course started, but not
el Half Green Half Grey
completed
Full Course completed
successfully (or Green Grey
assessment passed)
Full Course completed

unsuccessfully (or
assessment failed)

Grey

NOTE: Always leave the Table of Contents window open when the lesson is open.
The Table of Contents may not appear anywhere in SCORM 2004 lessons.
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WBT Cover Page

Table of Contents

GCSS5-Army Basic
vigation

Navigati
GCSS-Army Basic Gcss"‘”“)‘";
Navigation = gl

Lesson with TOC
in same window
(SCORM 2004).

= hl:l:ps:,.-",.-"www.lms.arn'n: -0l =|
Table of Contents
GCSS-Army Overview . .
SCSS-Army Overview Before starting this lesson (do this now): Lesson W|th TOC N

" screen resolution to at least 1024 by 768 and auto-hide tf separate window
Pop-up Blocker (SCORM 12)

At the end of your lesson:

Click the green
arrow to
T start the lesson.

F11 again to return yo
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WBT Cover Page

The cover page also contains important links.

= ."'—? 2 _h"}::" o
SCEE 5
L 5 o v

GCSS-Army Web-Based Training

Before starting this lesson (do this now):
*  Set your screen resolution to at least 1024 by 768 and auto-hide the desktop taskbar.
*  Make sure the browser's Pop-up Blocker is turned off.
* Press the F11 key to maxig@e the lesson window in your web browser.

At the end of your lessor

* Press F11 again to i your screen to its previous display.

+  If necessary, rescur screen resolution.

Click the green
Click the arrow to continue: - arrOW to
start the lesson.

Click the link or see the User’s Guide for information on:
Changing Screen Resolution, Auto-Hiding the Toolbar,
and Turning Off the Pop-Up Blocker
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Navigation and the Lesson Menu

The Lesson Menu can be used to quickly navigate through the lesson.

NOTES:
« An arrow ( ) to the right of the Topic Name

Lesson Introduction S . o
indicates a pop-out menu with additional

© work with Fields  » sub-topics on it. '
* There may be one or two pop-out menus.
@ Use Variants and Layouts « Simply roll over the topic of interest and click to
PR —— display it
Portand riterbata « The ALMS ‘bookmarks’ the last location visited in
Summary the lesson, so you can leave the lesson, and then

restart in the same place.

Other icons at the bottom of the page

Lesson Introduction

Print this lesson page.

© Work with Fields » [RE e o

MaintaTrUser ProMle—__

i N
o Use Variants and L (Perform Field Searches A\ Types of Field Searches

ManageFiekEntyHistory | WidCas——

Topic Summary FAQs

Go to the Glossary.

© sort and Filter Data

Lesson Summary Knowledge Check Hierarchical Searches

Open SmartBook Help.

F=1 ¢
Il

- s The Forward () and Back («)
" it  buttons are normally used to
=] S — =W M]  navigate through a lesson one

) ) ) page at a time.
Click the Lesson Menu icon in the bottom left corner of the page
to return to the menu.
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Navigation and the Table of Contents

Do | really have to read every page of the lesson?
How to read the colors and circles in the Table of Contents

) i Course
Circle Fill Color Text
Progress

Topic

Complete
Lesson Introduction Full (Lesson
Check
passed)

Brown

€ Work with Fields *

© Use Variants and Layouts ¢+ Topic
Incomplete
Half Full (Lesson
Check
incomplete)

Brown

Topic not
Full Brown Grey
started

NOTE:

» The requirement to read every page of the lesson IN ORDER was removed in the newest version of
GCSS-Army ALL (v2.0), and the student will be able to skip to any topic in the lesson, as soon as it is
opened and the Table of Contents is displayed for the first time.

 After completing a topic and its Knowledge Check questions once, the student may skip to any specific
page in the lesson using options in the TOC.

» The lesson will not be considered completed, however, unless ALL topics are reviewed.

32 End of Topic
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Running Simulations

Simulations allow the student to practice performing GCSS-Army transactions
without a GCSS-Army system running in the background.
NOT EVERY TOPIC WILL HAVE SIMULATIONSI

GCSS-Army Basic Navigation
' The GCSS-Army Portal

Manage Portal Favorites

I—OOk for the The easiest way to access transactions that you
‘ H ’ frequently use is to open them from your
movie camera ~ Portal Favorites panel. You can access your
2 2 favorites from anywhere in the portal.

icon, which

You can manage your portal favorites in several

|nd|CateS there |S ways (click the buttons below): -
. . 14151
a simulation for /() Add a favorte | porat povores
. = D3 Dispatch
the tOpIC 5 _’,—__’)1_{ Remove a favorite | m;; z;:‘;:“i“;““: - RMEESREIR RSO £
Cllck the @ | | Add a folder |'::I::::?'i$a MNotifications/ Craate Ordars /.4’9::;:,.
| '« 1w4s - Cancel PM Order Confirmaticns et
button to start the & gj Remove a folder | » M160 - Goods Movement | é\e,p"
c 5 Delu(lzci Navigation =
simulation. | % Move a favorite = Dispateh & Retum /
PI I 5 gﬂ Move a folder :::nrta(;:p\:ﬁamms ~/
ease start only = vt s A //
one simulation at —_— ‘j
Click the 2| Pracedure button ta view a list of steps or click (3 :

a tlme . the " Simulation button to practice performing the steps.

= SHE> 4

NOTE: Simulations exist in the Basic Navigation, Intermediate Navigation,
and Using GCSS-Army Reports lessons, as well as DUA-1 and DUA-2.
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Running Simulations

* Although the simulation will start in a separate
window, the lesson portal window shown here
should no longer appear.

* Information about the simulation load is shown in
the bottom left corner of the screen.

VERVIEwW a g Ma 7. and Help Resqlis

* A blue progress bar will appear as the simulation
) —— finishes its load.
Training
» The simulation is ready to start when the screen
shown on the next page appears.

NOTE: Simulations take 30-60 seconds to load, depending on network speeds and the
size of the simulation. Please be patient. If the Lesson Portal still appears, please contact
the Help Desk.
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Running Simulations

Simulations are loaded and ready to run when
the simulation’s title screen appears.

Manage Portal Favorites
(Add a Favorite)

In this simulation, you learn how o locate and add a Favorite within your Portal
Favorites panel in GCSS-Army.

Press ENTER
to start, or click
“X" to close.

NOTE: Both the keyboard and the mouse are used while running a simulation.
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Running Simulations

Welcome SGT Joe Lerk
EUMt | Log off F'

IW21 - Create Notification

'Ill.;rtal Favorites \%ﬁ| I PM Motification Edit Goto  Extras  Environment System  Help DR & 2
Detailed Navigation o |e 4B R SHE ana8 @
Create PM Notification: Initial Screen

Screen objectives

Motification type 11 | For this simulation, you are in a Maintenance rale and you have already logged in to
Motification GCSS-Army and opened the Maintenance tab.
‘You add transaction IW21 - Create Notifications as a favorite. The transaction
Reference must be open before you can add it to the Portal Favorites list.
Potific ation

When you use GCSS-Army for the first time, there are no favorites in the Portal
Favorites pane.

Click the [0 Expand tray button. (Detailed
Navig ation panel)

2 Click the B Expand button. (Dispatch & Return
falder)

Click the IW21 - Create Notification link

T

b | izt B | velssissw NS |

NOTES:

* Not all simulation screens will have screen objectives. If there is a screen objective, it will normally appear first.

« Clicking the button closes the objectives screen, but leaves the instruction window [ @/ ] open.

* Click for a laser pointer, which points to the object referenced by the instruction window.

* Click for the “Show Me How” mode, which performs the instruction in the instruction window automatically.

* Click g in the instruction window to close the sim. Your work is not saved [no bookmark], but you can use the
»» and 4« controls to rapidly move to the point where you left off when you re-enter the sim.
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Other Hands-On Examples

Use the mouse and keyboard to view additional information.

Roll your mouse pointer over blue text with a
~+ blue arrow in front of it to view additional
information or display red highlight boxes.

~\Word order
= Spelling
~Abbreviations
~Punctuation

~Capitalization

~Plural or singular

=~ Eormat

/Case sensitivity

Word order

The search string *net*camo® will give different results from
“camo*net”.

1.

Should | change the maximum number of
entries setting for a search?

FAQ 1

Mormally, you should not change the number in the Restrict
number to field. Do not select the No restriction check
box, because it may cause some searches to slow the
entire system and eventually time out.

B Restrict Value Range x|

A Vendors (General) Iﬂ EI

Search ferm

£
Postal Code (=]
city (=]
Marmig il
Vendor =]

I Restrict number 1o 500 [N restiction I

x|

NOTE: All GCSS-Army WBTs contain links (underlined words), which will display pop-ups, another lesson
page, or a web site. Click the link to take you to the new information.
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Completing Lessons .

GCSS-Army Basic Navigation

‘é‘?l -

Congratulations!

You have successfully completed the content for this lesson.

If you need a Certificate of Completion, this lesson must be taken in the Army Learning Management System (ALMS)
and you must take and pass the exam for this lesson (available on the ALMS) in order to receive credit for the lesson.
Please see the GCS5-Army Web-Based Training (WBT) User's Guide for additional information about the exam and
the cerificate.

Be sure to complete all of the prerequisite WBT lessons for a Program of Instruction (POIl) before attending classroom
training. When you have completed all of the WBT lessons for a PO, please complete the WBT survey (available on the
ALMS).

Click the Close Button below to close this lesson.

I Close Lesson

NOTE: Clicking JJEEEEYEESTH will close the window and take you back to the Enroliments table.

The ALMS has a four (4) hour automatic timeout when no keyboard or mouse activity is detected.
Please logout of the ALMS when finished with the GCSS-Army WBT.

End of Topic
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Launching Exams

After completing the lesson, you must take and pass a short
multiple choice test in order to receive credit for the module.

=i« GCS5-Army-ALL ALMS Based
®

Fhase 1-0% Completed
Selected Path: Phase 1
Assigned By:
[<] Required: Module 1 (Progress: 7 of 7 learning items required. 0 of 7 completed)

more actions

11/27/2012
Status: Mot Evaluated (Unlimited attempts)

(=imd GCS5-Army-Module 000-Common Core (00041774) | Launch | more actions

Duration: 00:00 hours

Status: Confirmed ( Registration Date: 05/16/2013 )

Course Iteration Name: GCSS-Army All - V2.0
Content: GCSS-Army Mod 0.0 - GCSS-Army Qverview 010813 |’ —— ‘|
Status: Mot Evaluated (Unlimited attempts) - -
Content: GCSS-Army Mod 0.1.1 - Basic Navigation 030113 | Launch |
Status: NOW FLETPLS) - .
Contefit: GCSS-Army Mod 0.1.1 - Basic Navigation Exam [JAVA] 11/27/2012 [ Launch |
Status: ated (Unlimited attempts) .
Content: GCSS-Army Mod 0.1.2 - Intermediate Navigation 010913 | Launch |
Status: Mot Evaluated (Unlimited attempts) - -
Content: GCSS-Army Mod 0.1.2 - Intermediate Navigation Exam 031113 | —— |
Status: Not Evaluated (Unlimited attempts) - -
Content: GCSS-Army Mod 0.2 - Using GCSS Army Reports 010813 | ot |
Status: Not Evaluated (Unlimited attempts) - .
Content: GCS5-Army Mod 0.2.1 - Use GC55 - Army Reports Exam | et |

=
]
A

[=]

NOTE: All lessons have an exam, except the GCSS-Army Overview.

Click

to start the

exam.
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Launching Exams

Reference | EMail | Help | Print

A

Contents

Please select the one correct answer from the choices
Section 1 - Materiel Management following each question.
Activities

Section 2 - Material Requirements
Planning
ction 3 - Procurement
Exit Next

Use the Next button instead. If not ready for the exam, click EXxit.
Exams may take 30-60 seconds to launch.
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Completing Exams

Each test contains between 10 and 20 multiple choice questions.
Each question has only one correct answer.

GCS3S5-Army Materiel Management Exam

Section 1 - Materiel Management Activities

1. Processing a material through GC55-Army involves one scenario where the material is on hand
in which one of the following locations?

C Field
O Unit
O Plant

) SsA /

Exit Next

Click the button to choose the answer, then click Next to continue.
Be sure to complete all questions in the exam.

NOTE:
» The exam should be taken in a single sitting. If you choose to exit the
exam before finishing it, you will have to retake it from the beginning.

* You must finish the GCSS-Army WBT exam within four (4) hours, or it will

close automatically and record the score you had at that time. .
41 End of Topic
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Checking Scores and Answers

The ALMS displays exam results in the Detailed Training Record (transcript).
You can see your question-by-question results in a few steps:

4

My Home Course Search Execute Training tiandatary Training Training History User Tools Repaorts

Course iteration 'l I \ Search |
I Show exact matches only
Starting IIn Mext Six Months 'I Locations IAny Location j

Advanced Search

Enrollments

Course/Phases and Certificatior 1 CIICk the MY Bame tab, then CIle
eoted Trainine Record Detailed Training Records.
etailed Training Records

Tasks
MOS/ASI/SQI Job Qualifications

Communities
Profile
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Checking Scores and Answers

Search by Completion Date

My Detailed Training Records

View the offerings you have completed. For suggestions of additional offerings you can complete,

The My Detailed Training Record page shows COMPLETED training. You can use the
date and title fields to list training completed within that range of dates. Click the
Actions link and then the View Content link to display Results by Module.

Active Inactive

Completion Date after I[]4.F1I".F2012 _@|
Completion Date before I[]S.f1i’f2[]13 _@|

Delivery Type |f-\|l |

Title [

|‘ Seonch |

Note: The default Completion Date range is 30 days.

2. Check the Completion Date
range. Change if necessary,
then click [ ser<h | to display
the DTR Table.

3. Click Actions, then View Content.

GCSS-Army- Web 12/20/2012 Successful 02/14/2013
Module 005- Based Print Certificate of
Maintenance Training Completion

96.66 GCSS-Army-ALL ALMS Based Actions

Print Certificate of Completion

Actions
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Checking Scores and Answers

The ALMS displays the Progress Report.

Progress Report for GCSS-Army-Module 005-Maintenance E =

You cannot mark this course complete.

Offering Name GCSS-Army-Module 005-Maintenance
Completion Status Successful

Score 96.66

4. Click more actions,
Learning Assignments Print | Export | Modify Table then VIeW ReSUItS

q t Type Requirement Details Completion Status Completed On Actions

GCSS-Army Content Module  Required Attempts Allowed: Successful 02/14/2013 |' Launch *| by Lesson-
Unlimited /

Mod 5.0 -

Score: 100.00 .
Overview more actions
04/2012
GCS55-Army

Maintenance

Content Module  Required Attempts Allowed: Successful 02/14/2013 | Launch | Actions
Mod 5.0.1 - Unlimited
Maintenance Score: 93.33 more actions
verview Wiew Results by Lesson
04/2012

[ cancet |

Results: GCSS-Army Mod 5.0.1 - Maintenance Overview Exam 04/2012

Results By Lesson

Lesson Status Total Attempts Last Accessed Time Spent Score Mastery Score Objectives Responses History

Passed 1 02/14/2013  00:03:40 93.33 0.7 ponses istory

[ Back |

GCSS-Army Maintenance Exam
GCSS-Army Maintenance Exam

5. Click Responses.

NOTE: Your percentage score is shown in the Score column.
The Mastery Score is shown as a raw number (multiply by 100 to find the

passing percentage). To pass, your percentage score must equal or exceed
the Mastery Score (normally 0.7 [70%]).
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Checking Scores and Answers

The responses you gave are shown for each question.

Responses For Attempt 1
Responses Print | Export | Modify Table
Question ID Description Type Response  Result Time Spent Date/Time
Q3 How often is Multiple Correct 00:00:08 2013-02- |
t... Choice 14T15:36:02
Q0 The STAMIS Multiple Correct 00:00:05 2013-02- IncorreCt answers are
ter... Choice 14T15:36:07 h . th R It I
Q2 The GCS5- Multiple Correct 00:00:10 2013-02- snown in e —esu column.
Army ... Choice 14T15:36:18
Q1 The MTOE Multiple Correct 00:00:09 2013-02-
parad... Choice 14T15:36:27
Q5 Which of the Multiple Correct 00:00:15 2013-02-
f... Choice 14T15:36:43
Q4 What of the Multiple 00:00:54 2013-02-
fo... Choice 14T15:37:38
Q6 Which tvpe Multiple Correct 00:00:15 2013-02-
of ... Choice 14T15:37:53
Q7 Which type Multiple Correct 00:00:29 2013-02-
of ... Choice 14T715:38:22
Q9 Which of the Multiple Correct 00:00:06 2013-02-
f... Choice 14T715:38:29 .
Q_10 A Multiple Correct 00:00:15 2013-02- NOTE Responses were
maintenance ... Choice 14T715:38:45 removed from screen Shot (Ieft)
Q8 What are the Multiple Correct 00:00:14 2013-02- . .
Eo Choice 14T15:38:59 Responses will be shown in
Q 11 Which of the Multiple Correct 00:00:05 2013-02-
f... Choice 14T15:39:05 aCtuaI DTR tables'
Q_ 13 Whenis a Multiple Correct 00:00:08 2013-02-
main... Choice 14715:39:13
Q12 Which of the Multiple Correct 00:00:06 2013-02-
f... Choice 14T15:39:20
Q_ 14 Usage is Multiple Correct 00:00:09 2013-02-
recor... Choice 14T15:39:30
|' Back |

45 End of Topic
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Launching the Survey

After completing all lessons, you must complete the online WBT Survey.
The WBT Survey is Module 008 in the GCSS-Army ALL - V2.0 course.
It is the last entry in the Enrollments table.

(= GCSS-Army-Module 000-Common Core (00041774) [ Launch | more actions
Duration: 00:00 hours .
Status: Confirmed ( Registration Date: 04/21/2013 )
Course Iteration Name: GCSS-Army All - V2.0

[H = Gcss-Army-Module 001-Retail Supply (00041775) [ Launch | more actions
Duration: 00:00 hours .
Status: Confirmed ( Registration Date: 04/21/2013 )
Course Iteration Name: GCSS-Army All - V2.0

[HI= Gcss-Army-Module 002-Material Management (00041794) [ Launch | more actions
Duration: 00:00 hours .
Status: Confirmed ( Registration Date: 04/21/2013 )
Course Iteration Name: GCSS-Army All - V2.0

[HI= GCss-Army-Module 003/004-Organizational [ Launch | more actions
Supply (00041795) '
Duration: 00:00 hours
Status: Confirmed ( Registration Date: 04/21/2013 )
Course Iteration Name: GCSS-Army All - V2.0

[HI= GCSS-Army-Module 005-Maintenance (00041796) [ Launch | more actions
Duration: 00:00 hours
Status: Confirmed ( Registration Date: 04/21/2013 )
Course Iteration Name: GCSS-Army All - V2.0

[H % GCss-Army-Module 006-Finance (00041814) [ Leunch | more actions
Duration: 00:00 hours
Status: Confirmed ( Registration Date: 04/21/2013 )
Course Iteration Name: GCSS-Army All - V2.0

== GCSS-Army-Module 008-End Of Course WBT Survey more actions
05/2012 (00031652)
Duration: 00:00 hours
Status: Confirmed ( Registration Date: 04/21/2013 )
Course Iteration Name: GCSS-Army All - V2.0

Content: GCSS-Army Mod 8.0 - End Of Course WBT Survey 05/2012 [ Launch |
Status: Not Evaluated (Unlimited attempts) L taunch I—aunCh the Survey here
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Launching the Survey

GCSS-Army WBT Survey Cover Page

Your input helps us make any changes necessary to maintain excellent training.

GCSS-Army WBT Class Survey

Contents

Please complete the entire survey so that we
End of WBT class student survey may continuously improve our training

methodology.
\ Exit Next (

Use the Next button to start the survey. If not ready for the survey, click Exit.
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Launching the Survey

The survey contains classification questions, questions about the WBT
materials, and has a section for text entry.
It should take only 5-10 minutes to complete.

GCSS8-Army WBT Class Survey
End of WBT class student survey

Click "Yes" or "No", as appropriate

O Yes
O No

Exit

1. Are you completing this survey immediately after the WBT training course?

Previous | | Next

Use the Next button to proceed to the next questi

on. If not ready for the survey, click Exit.

» The survey should be completed in a single

NOTE:

sitting. If you choose to exit the survey

before finishing it, you will have to start over from the beginning.

 You must also finish the exam within four (4) hours, or it will close automatically
and record the responses you had at that time.

48
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Printing Certificates

The ALMS allows you to print a Certificate of Completion for the
GCSS-Army course from the Detailed Training Record.
You can print the certificate as follows:

4

My Home Course Search Execute Training tiandatary Training Training History User Tools Repaorts

Course iteration 'l I \ Search |
I Show exact matches only
Starting IIn Mext Six Months 'I Locations IAny Location j

Advanced Search

Enrollments

Course/Phases and Certiﬁcatimi!
Detailed Training Records 1 CIICk the MY Home tab, then CIICk

Tasks Detailed Training Records.

MOS/ASI/SQI Job Qualifications

Communities
Profile
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Printing Certificates

Search by Completion Date

My Detailed Training Records

View the offerings you have completed. For suggestions of additional offerings you can complete,

The My Detailed Train . 2. Check the Completion Date

e My De_talle_d Training Rec_m:d page shows COMPLETED training. You can use the h

Actions link and then the View Content fink to dsplay Results by Module. range. Change if necessary,
then click| search | to display

the DTR Table.

Active Inactive

Completion Date after I[]4.F1I".F2012 _@|
Completion Date before I[]S_I1I’.F2[]13 = 3 C“Ck Prlnt Certlflcate Of

Jeeee 'IA” - Completion under the
Completion Status column.

|‘ Seonch |

Note: The default Completion Date range is 30 days.

GCSS-Army- Web 12/20/2012 Successful 02/14/2013 96.66 GCSS-Army-ALL ALMS Based Actions
Module 005- Based Print Certificate of
Maintenance Training Completion Print Certificate of Completion

Note: Do not print the official certificate from the Course Iteration Name column.
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Printing Certificates

The certificate is exported to a PDF document file for printing.

|

@ S [ ] [100% - || | i 4. The Crystal Reports
Viewer window will
Print to PDF X appear. Click the Printer
L icon in the toolbar.
" Pages
From] | 7o |

j—Pr"i“C—PDF~:; POF to print. Choose 5 The Prlnt to PDF
the :.I.F: option from the PDF reader application WlndOW Wl” appear
Do not change the Page

(Tewen]) Range. Click Export.
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Printing Certificates

File Download

Do you want to open or zave this file?

Eli NTamei SabaReportiiswer pdf 5. The File Download will
B o appear. Click Open to
display the certificate in
e save || Coree | an Adobe PDF reader.

I g | “Wihile filez from the Internet can be uzeful, zome files can potentially
0 harm wour computer. |F youw do not trust the source, do not oper or
= zave thiz file. What's the nizk?

[ @ B 6. Click the printer icon on the
toolbar (or press CTRL+P.)

A standard Windows Print dialog box will appear. Check or change the options, then click OK.
The best results are obtained by changing to Landscape mode and printing to a local color printer.
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Printing Certificates

Here are examples of the Certificate of Training:

CERTIFICATE of COMPLETION

This is to certify that:

successfully completed

Lesson Template Title - GCSS-Army-Module 000-Common Core

Lesson Template Id - 00043457 ,11/20/2012

Sample Only

M & Dowse

Stanley C. Davis
Project Director
Distributed Learning System

Preferred Version (Official - Shows Lesson Title): 2013
From Completion Status column print option

53
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Printing Certificates

54

DEPARTMENTF THE ARMY
CERTIFICATE OF TRAINING

This is to certify that

has successfully completed

COURSE ID - 00016584
COURSE TITLE - GCSS-Army-ALL ALMS Based

Sample Only

Stanley C. Davis
Project Director
DA FORM 87, 1 OCT 78 Distributed Learning System

Student Version (with Army seal): 2013
From Course Iteration Name column

End of Topic




GCSS-Army WBT Quick Reference Guide

Contact Points for GCSS-Army Training

Here are some contact points for GCSS-Army Training via the ALMS:

e For problems with your AKO UserID or password, call the
AKO Help Desk at 1-866-335-ARMY (2769).

* For problems with ALMS system, call the ALMS Help Desk
at 1-877-251-0730.

* For questions about GCSS-Army training (WBT/IFT) call
the GCSS-Army Help Desk at 1-866-547-1349 or
DSN: 687-1051, or send e-mall to:
usarmy.lee.sec.mbx.leee-seclee-cso@mail.mil

* For the Help Desk website, go to https://s4if.lee.army.mil

* For network problems, call the CONUS TNOSC
1-800-305-3036, or 1-520-538-6798 or DSN: 879-6798.

55 End of Topic
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